
““Play is the highest form of research.” 
– Albert Einstein 

At Ambergate and District Playgroup we truly value 
the importance of play, and the deep levels of 
curiosity that every child brings with them. We aim 
to provide an environment rich in awe and wonder, 
and the opportunities for each child to become a 
strong, capable and resilient learner.

Ambergate and District Playgroup 
Parent Prospectus
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Our Ethos and Approach

“Play is often talked about as if it were a relief from serious learning. But 
for children play is serious learning. Play is really the work of childhood.” 
–  Fred Rogers

We offer a welcoming, friendly and creative environment for your child to learn and thrive.   We 
have a large bright space which gives children access to a range of resources, and we encourage 
them to choose based on their own interests. Here at Ambergate we love messy play and know 
that children can learn so much from playing with sand, water, paint, playdough and mud. We 
believe that by following the children’s interests, they are best placed to exhibit the highest levels of 
engagement and involvement . Following their natural impulse to explore, enables us to fully 
engage with the child and embark on some truly wonderful learning experiences. Above all, PLAY!

We have an ‘all weather’ outdoor area so children can freely flow outside with their friends for fresh 
air and creative play. Our children love our outdoor area, with its mud 
kitchen, pots and pans, crates and tarpaulins for creating their own 
dens. We have a strong outdoor, natural exploration ethos, and our 
children thrive with the many outdoor experiences we offer.

We are very lucky to be based close to Shining Cliff Woods, and we 
make the most of this. We have regular trips to the woods to 
explore, build, make mud slides and have adventures. We do this in 
all weathers – as long as the children have wellies and waterproofs 
then nothing will stop us!

We work closely with Ambergate Primary School and have regular 
trips, giving children a chance to share a session with the Reception 
children, which makes transition to Primary School much smoother.
Throughout the year we have other trips – the children love going on 
the bus or the train to explore our local area.

Starting at Playgroup
All new families will be offered a home visit and a 
settling in session before they start at Playgroup. The 
home visits are not compulsory, however they do really 
help a child when starting at Playgroup as we are a 
familiar face, and we have played with them in their 
most safe area, their home. At a home visit we complete 
any additional paperwork, such as medication forms for 
the longterm treatment of asthma, talk with you about 
your child’s likes, dislikes and what they can do and 
bring a long a couple of story books about starting 
Playgroup and a few games to play. We also leave you 
with photos of the staff and Playgroup environment, so 
you can talk to your child about Playgroup before they 
start.

At a settling in session we follow your child’s lead. Some children are happy to be left for the hour, 
while others prefer parents to stay with them at first. All children are unique, and no settling in 
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process will be the same. We do however encourage you to say goodbye to your child, and not to 
sneak off, as this can be distressing for them once they realise you have gone.

Sessions

Sessions are term time only and as follows:

Monday 9am-12 noon
Tuesday 9am-12 noon 12 noon-3pm
Wednesday 9am-12 noon
Thursday 9am-12 noon 12 noon-3pm
Friday 9am-12 noon 12 noon-3pm

It is possible to do a double session 9am-3pm on a Tuesday, Thursday and Friday.

Fees and Payments

Fees

A registration fee of £25 must be paid to secure a place upon registration. The registration 
fee is not applicable to children who are only accessing their free funded hours with us.

The cost per session is £11.50

If payments are received late then a £5 per week charge will be added to your invoice until 
paid.

If you are having any difficulties in paying your invoice, please speak to us. We are a 
community based setting, and will do our best to support families, wherever possible.

Payment

Payment can be made by:
• Bank transfer (details found on invoices)
• Cash to staff at Playgroup
• Salary sacrifice vouchers
• Government tax free childcare schemes

The Staff Team

Kate is the Manager at Playgroup and has been in post since November 
2015.

She is a Level 4 qualified practitioner, and has almost completed her Early 
Years degree. Kate works directly with the children for the majority of the 
time. Outside of work she enjoys walks with her partner and cockapoo 
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dogs; Alfie and Teddy.

Kate is also the settings Special Educational Needs Co-ordinator and Designated Safeguarding 
Lead. She has worked with children for the past six years and has previously managed multiple 
private day care settings.

Bethany is the Deputy Manager at Playgroup and has been in post since 
November 2015. She is currently on maternity leave and we hope to see her 
return around April 2018.

Fiona is the Deputy Manager at Playgroup while Bethany is on maternity 
leave and has been in post since May 2017. When Bethany returns, Fiona 
will also be remaining at Playgroup as a Practitioner.

She is a graduate qualified practitioner, having achieved Early Years 
Professional status. Fiona works directly with the children for the majority of 
the time. Outside of work she enjoys spending time with her husband and 
two children. 

Fiona is also the settings deputy Designated Safeguarding Lead. She has lots of 
experience in working with children, and has recently relocated from Yorkshire, where she 
was the Deputy Manager at another setting.

Alison is a Practitioner at playgroup, and has been with us for the past 
eighteen years. She has previously been the Deputy Manager at Playgroup, 
and steps up to deputise if staff are on training or in meetings.

Alison is qualified to Level 3 and is responsible for a group of key children. 
Outside of work she enjoys spending time with her new granddaughter.

Danielle is a Relief Practitioner at playgroup, and has been with us since May 
2017.

Danielle is qualified to Level 2. Outside of work she enjoys spending time with 
her children.

Committee
Our Playgroup is a registered charity and is run by a Management Committee made up of parent 
volunteers. The Committee consists of a Chair, Treasurer, Secretary and Fundraising Officer. If you 
wish to contact any member of the committee please email hello.ambergateplaygroup@gmail.com.
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We are very keen to involve parents in the running of 
Playgroup. Parents are very welcome to attend our 
quarterly meetings, and we love to hear your feedback and 
ideas. If you are interested in becoming involved in the 
committee please let us know.

Daily Routine

This routine is a guide only, playgroup offers flexibility to suit all of the children’s needs, and we will 
be mindful not to disrupt purposeful play and learning in order to follow this routine.

0900 Children arrive at Playgroup
0900-1130 Free Flow Play
0945-1115 Snack cafe open
1130 Tidy up time
1145 Group time
1155 Gather belongings
1200 Children are collected

IF A TUESDAY, THURSDAY OR 
FRIDAY

1155 Children staying for lunch wash 
their hands
1200-1245 Lunch time
1245- 1430 Free Flow Play
1430 Tidy Up time
1445 Group time
1455 Gather belongings
1500 Children are collected

Snacks

We provide snacks for all of our children, and will accommodate all dietary and allergy 
requirements that we are informed of. Our snacks are varied and we try to keep them enticing, 
while offering numerous balanced and nutritious options. Sometimes the children help to cook their 
own snack on a camp fire, or they ask to walk to the local shop to purchase vegetables to make a 
vegetable soup. We love that the children are interested in their food, how it is made and where it 
comes from and we actively encourage this inquisition.

Snack is served on a trolley, in a self service style. Children are encouraged to wash their hands 
once they are ready to eat, get their own plate, and serve their own food. Milk and water is then 
available for them to pour into cups at the snack table. Once finished, children are encouraged to 
clear away their dirty plates and cups, and to put any rubbish in the bin.

Staff are always on hand to help as and when needed, and sometimes we will join the children in 
having our own healthy snack. We like to see ourselves as good role models, and sitting with a 
group of children, happily eating our snack together is a brilliant way to open up conversations 
surrounding a healthy lifestyle.
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An example snack:

• Cheese cubes
• A fruit bowl (apples, pears, clementines)
• Crackers (butter in a dish for children to spread)
• Natural yoghurt

Lunch

Children who are with us for sessions from 12noon-3pm, or an all day session, should bring a 
packed lunch with them. We are a nut free setting, due to severe allergies, so please ensure your 
child’s lunch box is nut free.

We eat lunch with the children, and feel this is a good social opportunity where we encourage good 
table manners. The children are encouraged to clear away their plates once they have finished.

Please see the Healthy Lunch Box Policy attached for a more in depth overview of our lunches.

Early Years Foundation Stage

This is a very important stage as it helps your child get ready for school as well as preparing them 
for their future learning and successes. From when your child is born up until the age of 5, their 
early years experience should be happy, active, exciting, fun and secure; and support their 
development, care and learning needs.

What does it mean for me as a parent?

Ensuring my child’s safety
Much thought has been given to making sure that your child is as safe as possible. Within the 
EYFS there is a set of welfare standards that everyone must follow. These include the numbers of 
staff required in a nursery, how many children a childminder can look after, and things like 
administering medicines and carrying out risk assessments.

How my child will be learning
Your child will be learning skills, acquiring new 
knowledge and demonstrating their understanding 
through 7 areas of learning and development.
Children should mostly develop the 3 prime areas first. 
These are:
• Communication and language
• Physical development
• Personal, social and emotional development
These prime areas are those most essential for your 
child’s healthy development and future learning.

As children grow, the prime areas will help them to develop skills in 4 specific areas. These are:
• Literacy
• Mathematics
• Understanding the world
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• Expressive arts and design

These 7 areas are used to plan your child’s learning and activities. The Playgroup staff teaching 
and supporting your child will make sure that the activities are suited to your child’s unique needs. 
This is a little bit like a curriculum in primary and secondary schools, but it's suitable for very young 
children, and it's designed to be really flexible so that staff can follow your child's unique needs and 
interests.
Children in the EYFS learn by playing and exploring, being active, and through creative and critical 
thinking which takes place both indoors and outside.

Key Person System
Each child is assigned a Key Person during their time at Playgroup.

The Key Person’s role is to:
• help ensure that every child’s care is tailored to meet their individual needs
• to help the child become familiar with the setting
• offer a settled relationship for the child
• build a relationship with the parents

We are a small setting, and all staff know all children very well, so please feel free to discuss your 
child with any member of staff.

A Child’s Progress

“Play keeps us vital and alive. It gives us an enthusiasm for life that is 
irreplaceable. Without it, life just doesn’t taste good” - Lucia 
Capocchione.

We regularly make observations of the children using the online system called Tapestry, to assist 
us in assessing their progress. We review our observations three times per year. During these 
review periods we write short summative assessments to review what your child can do, and what 
their next steps will be. The summative assessments can be viewed online at 
www.tapestryjournal.com. Review periods are completed in July, December and April. Once your 
child starts we will begin a four weekly observation period in order to produce a Baseline 
assessment, combining our observations with your input from the home visit ‘What to Expect 
When’ document.

We do not complete paperwork while we are with the children, as we believe staff who are 
attentive to the children’s needs and development are very important. Instead, staff receive time to 
complete observations outside of session times. This means we can give the children our full 
attention.

We encourage you to add observations to Tapestry- we love to see what the children do when they 
are not with us, and it helps us to form a clear picture of your child’s achievements. 
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Ofsted

We were very proudly inspected by Ofsted in January 2016, where we were 
awarded a ‘good’ grading. We are striving to achieve Outstanding, as we believe 
all children deserve an outstanding early education, and we hope to achieve this 
in our next inspection.

Our full report is available as a paper copy in Playgroup, or you can view it 
online on the Ofsted website. Go to ‘find and inspection report’ and type in 
Ambergate and District Playgroup, where you can read our report.

Policies and Procedures

Full copies of our policies and procedures are available in Playgroup, on the small table, in the 
entrance porch. All new parents are encouraged to read these. Please inform a member of staff if 
you wish to take the folder with you.

A few of our most commonly used policies and procedures:

Sickness

Children who have been sick or had diarrhoea must not attend Playgroup for 48 hours after their 
last episode of sickness or diarrhoea. Staff reserve the right to refuse entry to children who have 
not been absent for the full 48 hour period.

Conjunctivitis

Conjunctivitis is unfortunately quite common with young children. While we make every effort to 
uphold excellent hygiene and cleanliness standards, it is inevitable that small children will rub their 
eyes, put toys in their mouths and pass them to friends. If your child does have conjunctivitis and is 
well enough in themselves to attend Playgroup, then they are welcome to do so, but only after 
receiving their first dose of treatment. It is not necessary to visit a Doctor for conjunctivitis, as a 
Pharmacist is able to dispense the treatment over the counter.

Coughs and colds

It is common for children to catch coughs and colds. While every 
effort is made to reduce the spread of germs at Playgroup, we 
ask for your support in this. If your child is not well enough in 
themselves then please keep them at home. If your child is not 
deemed to be well enough during their time at Playgroup, we will 
ring to request your child is collected. Playgroup is not the 
environment for children who are feeling unwell- they would much 
rather be snuggled on the sofa with you.

If you have administered any medication to your child prior to a 
session at Playgroup, please complete a medication form, 
available on the small table in the porch and hand it to a member 
of staff.
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Change of hours
If you would like to book an additional session, or make any changes to your child’s Playgroup 
sessions, then please complete a change of hours form and hand it to a member of staff. We will 
then check if we can accommodate your request. Change of hours forms are available on the small 
table, in the porch.

Contact

The Playgroup mobile phone is switched on during all playgroup sessions (07474762190). Please 
provide this number to all family members or carers who may be looking after your child, so that 
they can contact us, should they need to. The Playgroup telephone is usually switched on outside 
of session times. You are free to text or call, but please understand that it will be answered or 
replied to, only when convenient for staff, as this is their own time. This may mean you will not 
receive a response until the next Playgroup session. 

The Playgroup email account is the most convenient method of contact, outside of Playgroup 
hours: hello.ambergateplaygroup@gmail.com

We use the email account to share important information with you, please ensure you read these 
emails, so that you are kept up to date with Playgroup affairs.

Newsletters are distributed via email approximately once per month. A paper copy will be kept in 
Playgroup for you to read, should you need this.

Accidents and First Aid

We understand that small children often have falls and bumps. We make every effort to ensure 
Playgroup is a safe environment for the children, however it is impossible for us to prevent all 
accidents. We always have at least one qualified first aider on site, all accidents are recorded in 
our accident book, and you will be asked to sign the record when you collect your child.

We know that small children have bumps and falls outside of Playgroup too. We ask that you 
complete a ‘Pre-Existing Injury’ form, available on the small table in the porch. 

Fundraising

We are a small charity setting, and so fundraising is an integral part to meeting our running costs. 
We want to provide the children with the very best start and opportunities, and to do this we need 
access to funds. We welcome new ideas, so please let us know if you can help!
Our main fundraising events include:
• Carnival evening marquee event (a family friendly event that usually includes a band, food and a 

bar or two!)
• Sponsored Welly Waddle (Spring time)
• Smartie tube coin collection
• Christmas play
• Winter fair
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Animals

We see animals as an integral part to the children’s learning and development. For example, they 
learn how to be responsible, how to care for a living creature and to develop their feelings of 
empathy.

We are joined at Playgroup by our guinea pig, Acorn. In the Spring of 2016, 
the children asked if they could have a Playgroup pet and we struggled to 
find many reasons against their idea, and so Acorn joined us over the 
Easter holidays.

We are also often joined by two cockapoo dogs called Alfie and Teddy. They 
belong to Kate, and are well used to the Playgroup environment. The 
children adore having them visit. Some children even snuggle up with them 
to read a story together, while others build bridges and walkways to practice 
agility on with Alfie. 

If your child suffers from any allergies or fears, please talk to us and we will 
make sure we are supporting your child and/or removing any risk of allergic 
reactions.

What to bring to Playgroup

When your child starts Playgroup there are a few things they need to bring:

• Nappies and wipes (if needed)
• A complete change of clothes, including socks
• Wellington boots
• A waterproof suit/trousers
• Any comforter your child uses

Please do not dress your child in their best clothes for Playgroup, we do get messy and can’t be 
responsible for your child’s clothing. We use aprons for painting, and waterproof suits for outdoor 
mud play, but the inevitable still seems to happen.

We look forward to welcoming you to our warm, inviting and friendly 
Playgroup.

Ambergate and District Playgroup
Methodist Church School Rooms

Devonshire Street
Ambergate

Belper
DE56 2GJ

hello.ambergateplaygroup@gmail.com
T: 07474762190

www.ambergateplaygroup.org
Ofsted number: 206737

Charity number: 1036793
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